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Dear [media member’s name]:      [To be sent in the body of an email]

This is to gauge your interest in an event being hosted by [Name of Local] from [start time] to [end time] on [Date] at [Location and address].
 
[Name of local] is inviting the media to take part in “Fire Ops 101” – a live, interactive program featuring the latest developments in emergency medical services, emergency response and fire suppression. 
 
Physically abled guests are invited to “gear up” under the supervision of firefighting professionals and actively participate in the activities, which are outlined below. Firefighters from [municipality name(s)] will be in attendance.
 
To summarize the day, Fire Ops 101 will consist of welcoming remarks and orientation from [time: usually an hour], followed by the interactive portion of the day 
 
You can select one or more of these activities: 
 
- Engine Ops/Ladder Ops: Will consist of stretching hose lines, using a fire hose and carrying ladder
 
- Search & Rescue Ops: Will consist searching a house with a blurred mask to stimulate searching for victims in a fire situation
 
- Vehicle Extrication/EMS: Will consist of extricating a victim from a car using multiple lifesaving tools, including the Jaws of Life
 
- Live Fire Scenario: Will consist of entering the training center “tower” in a controlled fire situation to demonstrate to participants what it is like to be inside a building on fire.
 
[bookmark: _GoBack][other activities TBD at the discretion of the Local] I can be reached at the numbers below, and I can join you in a call with my colleagues and yours to discuss any details, including safety, during this highly controlled and professional demonstration.
 
[if the community has seen outbreaks in fires, you can mention it here, for example … in With recent fires making news in the region, we believe this is a good opportunity to educate the public.]
 
The visuals will be very strong, and professional firefighters will be available for interviews. 
 
Thanks very much for your consideration.
 
[Name, title]
[Local name]
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